Aavisers tell us—*1 get so much mail from Jostens | never know what’s important.”

Of all the stuff you get from Jostens

This iS important!

We fully realize that you get a ton of stuff
each month from the plant.

So it can be hard to decide what is im-
portant and what isn’t. Look over to your
right. This is your Yearbook Specifications
form and it is—IMPORTANT!

This tells the entire story of your book. To show you
what you need to be aware of when you get it, we
want to take you on a tour of this all-important form.

Make sure to read it.

You must take the time to at least check this form
every time you get one. They are printed in blue and
black on white paper and you only get a new one if
we have made changes to your book. This means a
new copy is generated when we receive your cover,
your endsheets, your final quantity of books, any
pages you have sent or changes you have ordered.
Any of these things that you do or that | do as your
rep will generate this form.

Start at the top on the left.
Now that we have convinced you to read the form,
here’s what to look for.

Identity

Make sure it is your Spec Sheet. | know this
sounds crazy but these sheets tend to stick together
and you may have another school’s spec sheet. Also
check to see if the all the pertinent info is correct.

Number of pages/books

Check this box to make sure we have the total
number of pages for your book. At the start of the
year there will be no X in the grey box next to these
two items. Once we have proofed and created your
cover these numbers will become final. After you see
the X in that box, it may cost extra to add or subtract
more than 16 pages as your cover is probably al-
ready made.

Directly below the number of pages box are four
boxes that describe your pages. They indicate the
number of pages with school copy, Jostens divider
pages, autograph pages and blanks. If you are hav-
ing an autograph section, that will appear below
those boxes.

Below the quantity of books box you will see the
number of pages that you will be getting proofs on.

Color specs

In this area you should check your color
pages. They will be listed by multiple with the
date they were received on the left. Since color
is priced by when it was received, if these dates
seem wrong, please let me know the next time |
see you. If you hav not sent in any color pages,
this area will be blank

Personalization

This area tells you how many personalized
books you have ordered. Standard indicates one line
of personalization, deluxe is two and the final line is
for those who have ordered icons.

Endsheets

This section gives you your endsheet colors,
the ink colors we are printing the endsheets with (if
you are having printed endsheets) and what type of
design you are using.

Deadline and Shipping Schedules

This section will show your deadlines in the
left hand column and the pages you have submit-
ted in the right hand column. Of course your job is
to make sure the two match or that the right hand
side is ahead of the left. Also, make sure to check
the Contract Completion Date as that is the day your
book will ship if you have met all your deadlines.

Deposits received
This section is very self-explanatory. If we
have your money, it will show here.

Cover Specification

In this box you will find all the info about your
cover. Please check it to make sure it is correct. This
includes the materials, applications, title, lamination,
the day it was received and more.

Special instructions

This box shows any special items that may be
in your yearbook. In the case of this example, this
school has a tip-in being inserted after page 112.
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